NunuBuayansHbii npeanpuHuMatens CyoooTtnHa Anna ButanibeBHa
MHH 690407003560, OT'PHUII 324774600474212,
109544, r. Mockaa, yi. MexayHapoanas, 1. 34, kB. 194

IMpuxa3 Ne 50/A
00 yrBepxaenuu [onoxxenus o nmopsiike pa3padoTKu U NPUHATHSA JOKAJIbHBIX

HOPMATUBHBIX IPAaBOBLIX aKTOB

r. MockBa 07 aBrycra 2024 rona

I[TPUKA3BIBAIO:

1. YrBepaute Ilonoxxkenune o mopsiike pa3pabOTKM U MPUHATUS JIOKAJTBHBIX HOPMATHBHBIX
NPaBOBBIX aKTOB.
2. KoHTpoJh 32 MCTIOJTHEHHEM HACTOSIIETO TIPHUKa3a OCTaBJISIO 32 CO00.

3. Hacrosmmii mpukas BCTymaeT B CHITY CO JTHS €T0 IO ITHCAHMSL.

UIT Cy66otnna Anna Butansesna (MHH 690407003560, OT'PHUAII 324774600474212)
CYBBOTUHA
AHHA
BUTAJIbEBHA

M.IIL. MOAMMUCK/pactiuppoBKa

C mpuka3zom 03HaKOMJIEH

MOAMMUCH/ pacimu@ppoBKa



NunuBuayansHbi npeanpuHuMatens CyoooTnHa AnHa ButanbeBHa
MHH 690407003560, OT'PHUII 324774600474212,
109544, r. Mockaa, yi. MexayHapoaHnas, 1. 34, kB. 194

YTBEPXIAIO
WNHuBuAyanpHbIN NpeaIIPUHUMATED
Cy66oTtnHa AHHa ButanbeBHa

MII HOJITUCH
.07 aBrycra 2024 r.

CYBBOTUHA
AHHA

BUTAJIbEBHA

ITpuka3z Ne 50/A ot 07 aBrycra 2024 r.

HOJIO)KEHHUE O NOPAIKE PASPABOTKU U ITPUHATHUA JTOKAJIBHBIX
HOPMATHUBHBIX [IPABOBBIX AKTOB
1. O6mue nosoxeHnst

1.1. Jlanxoe IlomokeHWe O JIOKAIbHBIX HOPMATHUBHBIX akTax (mamee - IlomoxkeHue)
pa3paboTano B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O06 obpazoBanuu
B Poccuiickoit ®denepanun» ¢ msMmeneHusimu Ha 29 nexabpsi 2022 roma, TpymoBoro komekca
Poccuiickoit denepanuu (Hanee - TK PO), I'paxxnanckoro Konekca PO (nanee - 'K PD), a Taxxke
JpYyrMMHU HOpPMAaTHBHBIMM IpaBOBbIMM akTamu Poccuiickoit ®enepanuu, periiaMeHTHPYOLUMU
JEeSTENIbHOCTh OPraHu3allui, OCYIIECTBISIONINX 00pa30BaTENbHYIO 1€ATEIbHOCTb.

1.2 Hacrosmee Ilonoxkenue paspaboTaHo B LEISIX peaiv3allMM MpaBa HAa CaMOCTOSITEIIbHOE
co3aHMe U pa3paboOTKy HOPMAaTHBHO-IIPABOBOM 0a3bl JUIsl CBOEW JEATENIBHOCTH B paMKax
IIOJIHOMOYMH, OTHECEHHBIX 3aKoHonaTenbcTBOM Poccuiickonn ®denepanun K KOMIETEHLIUU
WuauBuayanbHoro npennpunumarens Cyo6otunoit AuHbl ButanbeBnsl (nanee - UIT).

1.3 Jlannoe IlomokeHWe MOMONHIET W KOHKPETH3UPYET TOPSAOK pa3padOTKH M W3JaHUS
BHYTPEHHUX JIOKaIbHBIX akToB MWII, ycranaBnuBaeT eauHble TpeOOBaHUS K HOPMAaTUBHBIM
JIOKAJIbHBIM aKTaM, UX MOATOTOBKE, OOPMIICHHUIO, TPUHSITUIO, YTBEPKACHHUIO, BCTYIUICHUIO B CHITY,
BHECEHHUIO U3MEHEHUH M OTMEHe, MyOauKaluy Ha opunuaibHoM caiite UL

1.4 Hacrosimee [lonoxenue sBisieTcs JIOKalbHbIM HOpMaTuBHbIM akTtoM MII u Bxomut B
nepeyeHb JIOKATbHBIX aKTOB 00pa30BaTeNIbHON OpraHu3alnu.

1.5 Lensamu u 3agauamu HacTosmiero [lonoxenus sBIsIOTCA:

- HOPMaTHBHO-TIPAaBOBOE DPETYJIMPOBAaHUE OOpPa30BaTENbHBIX OTHOLIEHHWH B 00pa30BaTEbHOM
OpraHu3aIuy;

- CO3/laHW€ €OUHOM M COIJIaCOBAaHHOM CHCTEMBbl JIOKQJbHBIX HOPMAaTUBHBIX aKTOB

06pa3OBaTeHBHOﬁ OpraHusanuu,



- o0ecrieyeHHe NPUHIMINA 3aKOHHOCTH B HOPMOTBOPYECKOM JEATEIBHOCTH 00pa3oBaTEbHOU
OpraHu3aluy;

- COBEpUICHCTBOBAHME IIpoIlecca IMOJATOTOBKH, O(GOpPMIICHUS, NPHUHATHS W peaau3aluu
JIOKaJIbHBIX HOPMATHUBHBIX AKTOB;

- TpeAoTBpalleHue JyOJIMpOBaHUS pPETyJIMpPOBAHUS OOLIECTBEHHBIX U 00pa3oBaTeIbHbIX
oTHoweHuu B UIIL.

1.6 JlokanpHBIE aKThI, COOTBETCTBYIOIINE BCEM TPEOOBAHUSAM 3aKOHOJATEIbCTBA Poccuiickoit
®denepanun, SABISAIOTCA 00A3aTENIBHBIMU K MCIOJHEHHIO BCEMM YYaCTHHUKaMHU 00pa3oBaTeIbHbIX

OTHOILIEHHUH.

2 OcHOBHBbIE BH/bI JIOKAJBHBIX akTOB UII:

2.1 JloxkanvHolii akm TIpeCTaBiseT COOONW OCHOBAaHHBIM Ha 3aKOHOJATENbCTBE O(UIIMATBHBIN
IIPAaBOBOM JOKYMEHT, IPUHATHIN B yCTAHOBJICHHOM IOPSAJIKE U PEryJIMPYIOIIMI OTHOLLIEHUS B paMKax
UII. IlepeyeHb BUAOB JOKAJIbHBIX AKTOB, PEIVIAMEHTUPYIOLIMX OOpa30BaTENIbHYIO NEATEIbHOCTD,
ycraHaBiuBaeTcst npukazamu MWII u Briarodaer B ce0si MpPUKa3bl, pEIICHUs, MOJIOKEHUS, MpaBHia,
MHCTPYKLUMU M Jpyrue AOKYMeHThL. IIpencraBiieHHBIM I€peYeHb BHJOB JIOKAJIBHBIX AaKTOB HE
ABJIETCS. UCUEPIIBIBAIOILNM.

2.2 Ilpuxa3 — NOKaNbHBIA aKT, W3qaBaeMblii pykoBoautesneM MII ans perieHuss OCHOBHBIX U
omnepatuBHBIX 3amad. B npenompoumsBoxactBe HMII BelaensroTcss npuKasbl 10 OpraHU3AlMOHHBIM
BOIIPOCAM, IIPUKA3bl 10 OCHOBHOU JE€ATEIBHOCTH, IIPUKA3bI 10 TUYHOMY COCTABY.

2.3 Pewenue — nOKambHBIN aKT, MPUHUMAaeMbId KosulernanbHbiMU opranamu HUII B mensx
paspelieHns HauOojee Ba)KHBIX BOIPOCOB HMX JEATENBHOCTH. TEKCT pelIeHUst COCTOMT U3 JBYX
YacTel: KOHCTATUPYIOIICH W pacropsAUTeNbHON, pazaeneHHbix cioBoM «PEIINIDy («PELLMITIAY,
«PEIINJIO», «PEILNJIN»), koTOpoe nevyaraeTcs MPONUCHBIMU OyKBaMHU C HOBOM CTPOKH OT IOJISL.
[Tpy HEOOXOIMMOCTH KOHCTATHUPYIOLIas 4acTb MOXKET COJIepXaTh CCHIJIKM Ha 3aKOHBI U JIpyrue
HOPMATHBHBIE aKThl. PacriopsiiuTenbHas 4acTh M3Jaraercs MyHKTamu. PemeHns MOryT conepkarh
IIPUJIOKEHUS, CChUIKA Ha KOTOPBIE J1a€TCS B COOTBETCTBYIOIIMX ITyHKTAX PACIOPSAAUTEIBHON YaCTH.
Pelienns moanuceIBarOTCs NMPEACEAATENIEM U CEKPETAPEM KOJUIETHAIIBHOIO OpraHa.

2.4 Ilonoscenue — JIOKAIBHBIA aKT, YCTaHABIMBAIOLIUI PAaBOBON CTAaTyC OpraHa yHpaBJeHUs
UII, unu ocHOBHBIE mpaBwia (TOPSANOK, mporeaypy) peammsanuu MII kakoro-nubo u3 cBoux
IIPaBOMOYHI.

2.5 Ilpasuna — JNOKANbHBIA aKT, PETJIAaMEHTUPYIOLINH OpraHU3allMOHHbIE, JUCIUIUTMHAPHBIE,
XO3SICTBEHHBIE U UHBIE CIIEIHAIbHBIE CTOPOHBI JiesiTenbHocTH UIT u ero pabOTHUKOB, yyaliuxcs U

UX poJuTeNnel (3aKOHHBIX MPEJCTaBUTENEH ).



2.6 Uncmpykyus — JOKAJIbHBINA aKT, yCTaHABIMBAIOUIMH MOPSAIOK U CHOCOO OCYLIECTBICHHUS,
BBITOJIHEHUS] KaKUX-TTHOO JEHCTBHI; COBOKYIHOCT MPABHJI OCYIIECTBICHUS ONPEACIEHHBIX BHJIOB
NeSITeIbHOCTH, TPOBEICHHS PadoT, CIIy)KeOHOTrOo moBeaeHus. MHCTpyKIMel onpeaemsioT MpaBoOBOM
craryc (mpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTb) pPAOOTHUKA [0 3aHMMAEMON JIOJIKHOCTH.
WHCTpyKIMS COAEPKUT UMIIEPATUBHBIE (IIOBEJIUTENIbHBIE, HE JIOIMYCKAIOLIMe BbIOOpa) HOPMATUBHBIE
npeanucanus. J{OJDKHOCTHbIE HMHCTPYKLWH, pa3pabaThiBaeT pPyKOBOJUTENIh 00pa30BaTEbHON
OpraHH3aluH.

2.7 OGpa3oBaresibHasi OpraHU3aLUs UMEET JIpyrue cruenudpuueckue HOpMaTUBHbIE JOKYMEHTHI,
peryaupyolue OTHOLIEeHUs B cepe 00pa3oBaHUs MM KOHKPETHU3UPYIOILUE T0OKYMEHTHI, YKa3aHHbIE
B HACTOSLIEM IIyHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YycioBuH aesrensHoctu HII: mpasuina,
pacnucaHusl, TUIaHbl, TPaQUKH, HUKIOTPAMMBI, IPOTPAMMBI, IOPSIKH, IIPOTOKOJIBI, TACIOPTA.

2.8 JloroBopsl M HHBIE COIJIAIIEHUS, KOTOpble M3jatoTcsi opraHamu ympasienus WII ne
€IMHOJIMYHO, a IIyTEM COIJIaCOBAHMSI C HHBIMM JIMLAMH, BBICTYNAIOIIMMU B HHUX, B KauyeCTBE
CaMOCTOSITENIbHOM CTOPOHBI (HAIpUMEpP, TPYAOBbIE JTOTOBOPHI, JOIOBOPHI apeHiIbl HMYIIECTBA,

JA0roBOPbI HA OKA3aHUEC IJIATHBIX O6p330BaT€JII)HI)IX YCIyr u T.ZI.) HEC ABJIAIOTCSA JIOKAJIbHBIMH aKTaMU.

3 Ilopsinok MOATOTOBKH JIOKAJbHOI0 AKTA

3.1 Maunmatopom moAroTOBKH JIOKAJIbHBIX HOPMATUBHBIX akTOB W11 MOTyT OBITH:

- YUpEIUTEND;

- OpraHbl ynpaBieHus: 00pa3oBaHUEM;

- aJIMUHHUCTpaIys o0pa30BaTeNbHON OpraHu3alMy B JIUIE ee pyKoBoauTens — aupekrtopa UII,
3aMECTUTENIEN PyKOBOIUTEIS,

- OpraHbl camoOympaBieHUs 00pa30BaTENIbHON OpraHM3alMM; - YYaCTHUKU 00pa30oBaTeNIbHBIX
OTHOLLECHUHN.

3.2 Ilpu wu3naHuM JOKanbHOTO akTa aupektopoM HWII pykoBOJICTBYeTCS NPUHLIMIIAMH
3aKOHHOCTH, 000CHOBaHHOCTH, IEMOKPAaTU3Ma U CUCTEMHOCTH.

3.3 OcHoBaHWeM /sl TOATOTOBKM JIOKQIBHOTO aKTa MOTYT SIBISATHBCS WM3MECHEHUS B
3akoHo1aTenbcTBe PO (BHECEHHE U3MEHEHUH, U3/1aHNe HOBBIX HOPMATUBHBIX MTPABOBBIX AKTOB).

3.4 TIpoeKT J0KaJIbHOr0 HOPMATUBHOTO aKTA TOTOBUTCS OT/AEIbHBIM PAOOTHUKOM HIIU TPYIIION
paboTHUKOB Mo nopyueHuto aupekrtopa UII, a takke opraHoM camoymnpaBieHHs o0Opa3oBaTelbHOM
OpraHu3aIy, KOTOPBIM BBICTYIIUI C COOTBETCTBYIOIEH MHULINATHBOM.

3.5 [IloaroroBka JIOKaJbHOIO HOPMATUBHOIO aKTa BKJIIOYaeT B ce0f HM3ydyeHHE
3aKOHOJIATENIbHBIX M MHBIX HOPMATUBHBIX aKTOB, JIOKAJIILHBIX HOPMATUBHBIX aKTOB 00pa30BaTeIbHON

opraHu3alr, pEriIaMCHTHPYIOMUX TE BOIIPOCHI, KOTOPBIC MPEAIIOJIarac€rcia OTpasuTb B IIPOCKTC



HOBOTI'O aKTa, U Ha 3TOI OCHOBE BBIOOp €ro BUAA, COAEPKAaHMS U MPEICTABICHUE €ro B MMCbMEHHON
dopme.

3.6 IloaroroBka Hambojee BaXKHBIX JIOKAJHHBIX HOPMATHBHBIX AKTOB (IIPOCKTOB pPEILICHHM
coOpaHuil, NEICOBETOB, OPraHOB CAMOYIIPABIECHMs, NPUKA30B, IOJOXKEHUH, HpPaBUI) OJDKHA
OCHOBBIBAaTbCSI Ha pe3yjbTaTaX aHaJIW3a OCHOBHBIX CTOPOH JEATENbHOCTH 00pa30BaTeNIbHON
OpraHu3aly, TEHACHIIUN €ro pa3BUTHUS U CIOKUBLIEHCS CUTYalUH.

3.7 Tlo Bompocam mpueMa Ha padoTy, NMEPEeBOAOB, YBOJBHEHHH, MPEAOCTABICHHUS OTITYCKOB,
NOOUIPEHUN WM IPUBJICYECHHUS COTPYJHUKOB K JHUCHUIUIMHAPDHOM WJIM  MaTepUaJbHON
OTBETCTBEHHOCTH M3/1al0TCS MpUKa3bl, B cO0TBeTCTBUU ¢ TK PO.

3.8 IIpoeKT IOKaJIbHOTO HOPMAaTHUBHOIO aKTa IMOJUIKUT O0sM3aTeNbHOW IPOBEpPKE Ha
JUTEPAaTypPHO-CTUIIMCTUYECKYIO TPaMOTHOCTh M IPABOBOM 3KcHepTuse, KoTopsle mposozsTcs WII
CaMOCTOSITENIBHO JINOO € Yy4acTUEM IPUBJIEUEHHBIX CIEUUAIUCTOB. JIOKaIbHBII HOPMATUBHBINA aKT,
HE MPOIIEIIINN IPABOBYIO IKCIIEPTU3Y, HE TIOUIEKUT PACCMOTPEHUIO U IIPUHSATHIO.

3.9 IIpoeKT noKaTbHOTO HOPMATUBHOTO aKTa MOXKET OBITh MPEICTABICH HA O0CYXIEHUE ITyTeM
pa3MeneHusl TMPOCKTa JIOKAJTBHOIO HOPMAaTHUBHOTO akTa Ha odumnuanbHoM caiite WII, myrem
HalpaBJICHUs] MPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, MPOBEJCHUS COOTBETCTBYIOLIETO COOpaHUs ¢
KOJIJIEKTUBHBIM OOCY)XJICHMEM @pPOEKTa JIOKAJIbHOTO HOPMAaTMBHOTO akTa W T.A. B ciydae
COIJIACOBaHUs IPOEKTA JIOKAJIbHOr0 akTa Ha HeM npoctasisiercs Buza «COI'JTACOBAHO».

3.10 Jlns BBenmeHWs B JeiCTBHE JIOKAIBHOTO aKTa W3JAaeTcs mnpuka3 pykoommrens WIIL.
JlokanbHbIE aKThl O(OPMIISIOTCS B BUJIE MIPHIIOKEHHS K ITPUKA3Yy.

3.11 B UII co3natoTcst ycnoBus A5l O3HAKOMIJIEHUS] YHaCTHUKOB 00pa30oBaTeIbHBIX OTHOILECHHUH
C JOKaJbHbIMM akTaMu. O3HaKOMJIEHHE MOXET ObITh NPOBENEHO MOJ MOJANUCh B CIyyasx,
IPEyCMOTPEHHBIX HOPMAaTUBHBIMHM JOKYMEHTaMH, JIMOO pa3MelleH B OOLIeJOCTYITHOM MecTe
(odpunmansHelit cait UIT).

3.12 V3MeHeHMs B JIOKAJIbHBIA aKT BHOCATCS IO Mepe Heo0XoaAuMocTu. B ciydae u3ameHeHuit B
HOPMAaTHUBHO-TIPAaBOBBIX aKTaX (eAepalbHOrO, PErMOHAIbHOIO WJIM MYHMIMIIAIBLHOTO YpPOBHEH,

n3MeHeHHs B JIokanbHBIM akT U1 BHOCHTCS HE IO3aHEC 2x MECAILICB CO IHA UX OHY6J'II/IKOBaHI/I$I.

4 JlTokyMeHTa/IbHOe 0(hopMIIeHne
4.1 JlokaibHBIA aKT JOJKEH OBITh JOKYMEHTaNbHO odopmieH. CTpyKTypa JIOKAIBHOTO aKTa
JIOJDKHA 00ECTICUHTH JIOTHIECKOE Pa3BUTHE TEMBI IIPABOBOTO PETYINPOBAHHSL.
4.2 OO6mue TpeboBaHUs K OGOPMIIEHUIO JIOKAJIBHBIX AaKTOB BKJIIOYAIOT CIIEAYIOIIHNE
MOJIOKEHHUS:

4.2.1 JIokabHBIA aKT JOJDKEH COJIepiKaTh HAMMEHOBAHHE JIOKAJILHOTO aKTa U JaTy U3aHUs.



4.2.2 Ecnm TpeOyercs pa3bsCHEHHME 1€ W MOTHBOB TPHUHATHSA JIOKAIBHOTO akKTa, TO
HeoOXouMa BCTYIUTENbHAS 4YacTh — mpeamOyna. IlomokeHUs HOPMATUBHOTO XapakTepa B
npeamMOyIry He BKIIFOYAIOTCS.

4.2.3 HopmaruBHble mpeanucanus oQoOpMIISIOTCS B BUIE IYHKTOB, KOTOpPBIE HYMEpPYIOTCS
apaOckuMu 1UppaMu C TOYKOW M 3arojIOBKOB He HMEIOT. IIyHKTBI MOTYT MHOJpa3aensiThCs Ha
MOJIMYHKTBI, KOTOPbIE MOTYT MMETh OYKBEHHYIO WM HU(PPOBYIO HyMepaluio. 3HAYUTEIbHBIC TI0
00BeMyY JIOKAITbHBIC aKThl MOTYT JISIUTHCS HA TJIaBbl, KOTOPBIE HYMEPYIOTCS apaOCKUMU IuppamMu U
HUMEIOT 3ar0JIOBKHU.

4.2.4 Eciii B JIOKQJIBHOM aKTE€ MPHUBOAATCS TaOJIUIIBI, TpadUKHU, KapThl, CXEMbI, TO OHU MOTYT
O(OPMIISIFOTCSI B BHJIE MPUIIOKEHH, & COOTBETCTBYIONIUE IMyHKTHI JOKAJILHOTO aKTa JOJKHBI HMETh
CCBUIKM Ha JTH NPWIOKEHUS. JIOKATBHBIA aKT ¢ TPWIOKCHUSIMU JIODKEH HMETh CKBO3HYIO
HyMEepaIuio CTPaHuIl.

4.2.5 JlokanpHbli HOPMATUBHBINM aKT M3JaraeTcsi Ha TOCYJapCTBEHHOM si3bike PD u pomkeH
COOTBETCTBOBATH JTUTCPATYPHBIM HOPMaM.

4.2.6 B NOKanbHBIX HOPMATHBHBIX aKTaxX JAIOTCS OIPEICICHHS BBOJMMBIX FOPHIAICCKUX,
TEXHUUYECKUX U JIPYTUX CIENHMATbHBIX TEPMHHOB, €CIM OHH HE SBIISIFOTCS OOIIEU3BECTHBIMH U
HEYNOoTpeOIsieMbIMU B 3aKoHO1aTenbcTBe PD 1 pernoHaibHOM 3aKOHOAATENbCTBE.

4.3 Kaxnplli KOHKPETHBIA JIOKATBHBIA aKT MMEET YCTaHOBIEHHYIO dopmy. Odopmisiercs B
coorBerctBuM ¢ ['OCT P 7.0.97-2016 «Cucrema crangaptoB no uHpopMaiuu, ONOIHOTCYHOMY H
uznatensckomy aeny (CUBU]). OpranuzanuoHHo-pacniopsauTeNnbHas qoKyMeHTanus. TpeboBanus
K 0(OPMIICHHIO IOKYyMEHTOBY.

4.4 JlokalbHBIE aKTBl MPOXOJAT TMPOIEAYPy PETUCTPAIMA B CHEIHAIBHOM IKypHAJe.
OO0s3aTeNbHON  PETUCTPAllMK  TIOJUICKAT TIOJIOKEHUS, TIpaBHUia, WHCTPYKIMH, TPUKA3Bl U
pacniopspkeHus aupekropa UII. Perucrpamnuio JOKadbHBIX aKTOB OCYIIECTBISIET OTBETCTBEHHBIN 3a
BeJICHHE JENOMPON3BOACTBA COTJIACHO MHCTPYKIHMH Mo Aenompou3BoactBy B HWII. Perucrpanms
MOJIOKCHUH, TPaBWJI W WHCTPYKIUH OCYIIECTBISCTCS HE IO3IHEE JHS WX YTBEPXKICHUS

pykoBoautenem MII, npuka3zoB u pacopsKEHUH — HE MO3/IHEE JHS UX U3JaHUs.

5 OcHOBHBbIE TPEOOBAHMS K JIOKAJIbHBIM HOPMATHBHBIM aKTaM
5.1 [Ipu moAroToBKe JIOKATbHBIX HOPMAaTUBHBIX aKTOB, PETYIUPYIOLUINX COLUAIBHO- TPYIOBbIE
OTHONIEHHUS (HalpuMep, KOJUIEKTUBHBIN JIOTOBOp, MpaBUiia BHYTPEHHETO pacropsiika U Jp.) ClenyeT
PYKOBOJCTBOBAThCS PEKOMEHIALIUSMHU O HUX.
5.2 IlonoxxeHne AOIKHO COJePKATh CIEAYIONIHNEe 0053aTeIbHbIE PEKBU3UTHI:
- 0003HaYeHHe BH/Ia JIOKAJIbHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;

- rpU(bI: TPUHATO, YTBEPKIEHO, COIIaCOBAHO;



- PETUCTPALIMOHHBIA HOMEP, TEKCT, COOTBETCTBYIOIIHNN €r0 HAUMEHOBAHHIO;

- TEKCT, COOTBETCTBYIOILIUI €r0 HAMMEHOBAHUIO;

- OTMETKY O HAJIMYMH IIPUIJIOKEHUS U COIJIACOBAHUS.

5.3 [IpaBuma JOKHBI COJlEpKaTh CIEeLYyIOLUe 0043aTelbHbIE PEKBU3UTHI:

- 0003HaueHNe BUJA JOKAJIbHOIO HOPMAaTUBHOIO aKTa, €r0 HAMMEHOBAHHUE;

- TpuGBI TPUHATHS U YTBEPXKIACHHUS;

- TEKCT, COOTBETCTBYIOLLIUI €r0 HAMMEHOBAHUIO;

- OTMETKY O HAJIMYMH ITPHIIOKECHHUS;

- PETUCTPALIMOHHBIA HOMED.

5.4 THCTpYKIIMK AOJDKHBI COAEPIKATh CIEAYIOIINE 00s3aTeIbHbIC PEKBU3HTHI:

- 0003HaYeHHE BH/Ia JIOKAJIbHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHMUE;

- rpuGBl IPUHATHS U YTBEPKIACHHUS;

- TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO;

- OTMETKY O HaJIMYUU U MPUIIOKECHHUS;

- PErUCTPAaLIMOHHBINA HOMED.

5.5 [loctaHoBNIEHME JOIKHO COJEPXKATh CIEAYIOLIE 00s3aTelbHbIe PEKBU3UTHI:

- 0003HaueHNe BUJia JOKAJIbHOIO HOPMAaTUBHOIO aKTa, €r0 HAMMEHOBAHUE;

- MECTO U JaTy NPUHATHUS;

- TEKCT, COOTBETCTBYIOLIUI €r0 HAMMEHOBAHUIO;

- JIOJKHOCTb, (DaMUIIMIO, MHUIMATBl U TMOJAINUCH JIMIA, BBIHECIIETO MOCTaHOBJIEHHE; OTTUCK
NIEYaTH.

5.6 Pemrenust 1OKHBI COEPIKATh CIEMYIOIINE 00s3aTeIbHBIE PEKBU3HTHI:

- 0003HaueHNE BUJIA JTOKAJIbHOIO HOPMAaTUBHOTO aKTa;

- MECTO U AaTy NPUHATHUS;

- TEKCT;

- TOJKHOCTh, (paMIJINIO, MHUIIUAIIBI U MTOAINUCH JIMIIA, IPUHSBILIErO PELICHHE;

- OTTHUCK T€YaTH.

5.7 Ilpukassl ¥ pacriopsHKeHUs JOJDKHBI COEPKATh CIEAYIOUIHe 0053aTeIbHbIe PEKBU3UTHI:

- 0003HaueHNe BU/Ia JJOKAJIHbHOIO0 HOPMAaTUBHOIO aKTa, €ro0 HAMMEHOBAHUE,

- MECTO U JaTy NpPUHATHUS;

- PErUCTPallMOHHBINA HOMED;

- TEKCT;

- IOJDKHOCTD, (PaMUJIMIO, MHUIIMAIBI M TOJIHCh PYKOBOIUTENS 00pa3oBaTeIbHON OpraHu3aluu.

5.8 Ipukassl 1 pacriopsHKEHUS BHITOHSIOTCS Ha OJTaHKE 00pa30BaTeIbHOIN OpraHU3aIny.

5.9 HpOTOKOJ’IBI " aKTbI JOJIKHBI COACPKATh CICAYIONNE 00s13aTeNIbHEIE PEKBU3UTHI:



- 0003HaueHNEe BH/a JIOKAJTbHOTO HOPMATUBHOI'O aKTa;

- MECTO U JaTy MPUHATHUS;

- HOMED;

- CIIUCOK MPUCYTCTBYIOLHUX;

- TEKCT, COJIep KallHil MOBECTKY JHS, ONKCAHHUE XOJa, MOPSAAKAa U MPOUEAYPhl COBEPIIAEMBIX
OTIpe/ICIICHHBIX (FOPUIUICCKH 3HAUMMBIX ) IEHCTBUIN JTMOO OTCYTCTBUE ONPEICICHHBIX (PAKTOB;

- IOJKHOCTbH, (DaMUJIHIO, MHUITMAIBI U TTOAMKCH JIMIA (JTUII), COCTABUBIIMX MU MPUHUMABIINX
y4acTHE B COCTABJIEHUH ITPOTOKOJIA WU AKTa.

5.10 Meronuyeckue peKOMEHAAMHM JIOJDKHBI COJEpKaTh CleIyIolre o0s3aTeNnbHbIe
PEKBU3HTHI:

- 0003HaYEeHUE BU/IA JIOKAJIbBHOT'O HOPMATUBHOT'O aKTa, €r0 HAUMEHOBAHMUE;

- MECTO U JaTy IPUHATHUS;

- TEKCT, COOTBETCTBYIOIIMWA €ro HAaUMEHOBAaHUIO U COJAEpX AUl YyKa3aHHE€ Ha BH],
HAaMMEHOBAHHME W JaTy MPUHITHS TPAaBWI WJIA HWHCTPYKIUH, HOPMBI KOTOPBIX Pa3bsSCHIIOTCS,
KOHKPETU3UPYIOTCS WIH JETATU3UPYIOTCS METOAMUYECKIMU PEKOMEHAAIUSIMU;

- TOJKHOCTD, (haMIIIHS, MHUIHAIIBI TUIa (JIUI]), COCTABUBIIUX METOINYECKUE PEKOMEH IAIUH.

5.11 [IporpaMmsbl ¥ MIaHbl JOJHKHBI COAEPKATh CIEAYIONINEe 00s3aTeIbHbIe PEKBUZUTHI:

- 0003HaYEeHUE BUJIA JIOKAJIbBHOT'O HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHHUE;

- MECTO U JaTa MPUHSTHS;

- TEKCT JIOKAJIbHOTO HOPMAaTUBHOT'O aKTa, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO.

5.12 JTomkHOCTHAs MHCTPYKIUS paOOTHUKA TOJKHBI COACPKATh CIECAYIOIIHNE pa3/ieibl: O0IIHe
MOJIOKEHUSI:

- OCHOBHBIE 3aJ1a4H, [TPaBa, MPEA0CTaBIIsAeMble PAOOTHUKY U €r0 0053aHHOCTH;

- B3aUMOJIEICTBUS,

- OTBETCTBEHHOCTHb 3a HEKAYECTBEHHOE UM HECBOEBPEMEHHOE BBIMIOJHEHHUE (HEHCIIONHEHNUE)

00s13aHHOCTEH, TPETYCMOTPEHHBIX TOJKHOCTHOM MHCTPYKIMEH; TpeOOBaHUS K paOOTHHUKY.

6 Ilopsi10K NPUHATHS U YTBEP:KAeHUS JTOKAJIHLHOI0 HOPMATHBHOIO AKTa
6.1 JlokanpHbIf HOPMATUBHBIN AKT, MPOLISAIINN IPOBEPKY Ha JIUTEPATYPHO- CTHIUCTUYECKYIO
rPaMOTHOCTh U MPAaBOBYIO AKCIEPTHU3Y, a TaKXkKe MPOLEIYpy COIrJIACOBAHMS, MOMJICKUT MPUHATHIO U
YTBEPKACHUIO TUPEKTOPOM 00pa30oBaTeIbHON OpraHu3aliH.
6.2 JlokanbHble HopMmaTuBHble akThl WII MOryT mnpuHMMAaTbCs PYKOBOJIUTENEM, OOIIMM
cobpanuem TpyaoBoro kosuiektuBa, Coerom WII, Ilemarormueckum coBeToM. MeToanyeckum
COBETOM, OpPraHOM CaMOYIIpaBJeHHsI 00pa30BaTeIbHON OpPraHu3alluy, HaJeJeHHbIMU TOJTHOMOYUSIMU

110 IPHUHATHIO JJOKAJIbHBIX HOPMATUBHBIX aKTOB, — IO MPEAMETAM UX BCACHUSA U KOMIICTCHIIUH.



6.3 [Ipy npuUHATUM JOKAJbHBIX HOPMATHBHBIX aKTOB, 3aTPardBalOIMX IpaBa ydallUXcs,
yuuThIBaeTcsi MHeHHE CoBeTa poiuTeNeH.

6.4 He mojuiexar mMpUMEHEHHIO JIOKAJbHbIE HOPMATUBHBIC aKThl, YXYIIIAIOIINE MOJOXKCHHE
YYaCTHUKOB 00pa30BaTEJIbHbIX OTHOLICHUH IO CPABHEHUIO C TPYJIOBBIM 3aKOHOJATEIbCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COIVIAIIEHUSMH, & TAKXKE JOKAJIbHBIC aKThbl, IPUHATHIE C HAPYLICHUEM
IIOPsIIKA y4eTa MHEHHUs IIPEACTaBUTEIbHOTO OpraHa.

6.5 Ilpomenmmii mnpoueaypy NPUHATHA JIOKAJbHBIH HOPMATUBHBIA aKT yTBEPXKIACTCS
pykoBojauTeneM o0Opa3oBareiabHON opraHuzanuu. ®akt yTBepKICHHS OQOpPMISETCS MPHKa30M
nupekrtopa W11, 3aBepeHHbIN MOAIUCHIO.

6.6 JlokanpHBIi HOPMATUBHBINA aKT BCTYNAET B CHIIy C MOMEHTA, YKa3aHHOTO B HEM, 10O, B
ClIy4ae OTCYTCTBHSI TAKOTO YKa3aHMs, 10 HCTEYEHUH 7 KAJICHIAPHBIX JHEU C AAaThl IPUHATUSA JAHHOTO
JIOKaJIbHOIO HOPMAaTUBHOIO akTa. JlaTol MPHHSATUSA JIOKaJbHOI'O HOPMAaTHBHOI'O aKTa, TPEOYIOLIEro
yrBepxkacHus qupekropoM UII, sBasercs nata Takoro yTBEpKIACHMUSL.

6.7 Ilocme yTBep)KACHHSA JIOKAJHHOIO HOPMATUBHOTO aKTa MPOBOJUTCS MPOLEAYpa
03HAKOMJIEHHS C HUM YYaCTHUKOB OOpa30BaTENIbHBIX OTHOILIEHUM, HA KOTOPBIX PacCHpOCTPAHSIOTCA
II0JIO’KEHHUS JAHHOTO JIOKAJIBHOIO HOPMAaTUBHOIO akTa. O3HAKOMIIEHHUE C JIOKAJIbHBIM HOPMAaTHUBHBIM
akToM oopmisieTcss B BHJIE MOANUCH O3HAKOMIISIEMBIX JIMI[ C yKa3aHMEM JaThl O3HAKOMJIEHHUS Ha
OTJCNFHOM JIUCT€ O3HAKOMJICHHS, TMPHJIAaraéMoM K HeMy, JIMOO B OTACIBHOM KypHale.
O3HaKOMJICHHE C JIOKAIbHBIM aKTOM MOXKET OBITh TaKXKe IMPOW3BENCHO ITyTEM HAaIlpaBICHHS Ha
ANIEKTPOHHYIO ouTy paboTHHKOB UII.

6.8 JlokajabHble HOPMAaTHBHBIE AaKThl MPOXOAAT MPOLEAYPY PErMCTpallud B CIEHATbHOM
JKypHaJIe.

6.9 OO0s3aTeNbHON perucTpanuy MOJUIeKAT TOJOKEHUS, TPaBUIIa, WHCTPYKIMU, MPHUKA3bl U
pacniopstkeHus nupekropa UII.

6.10 Perucrpanuio JOKaJbHBIX HOPMATHUBHBIX AaKTOB OCYILECTBIIIET OTBETCTBEHHBIH 3a
BEJICHUE JIEJIONPOU3BO/ICTBA COTIIACHO MHCTPYKIIMH MO Ae0npon3BoAcTBy B UII.

6.11 Perucrpanus MOJ0KEHWH, MPaBUI U MHCTPYKIUH OCYIIECTBIISIETCSI HE TO3JHEE JHS HX
yTBepxkaeHus aupekropom MII, mpuka3os u pacnopsbkeHud pykosoaurens MII — He nmo3nHee nHA
UX U3JaHUs.

6.12 YTBepKIeHHBIH JOKAJIbHBIN aKT MOUICKUT OITyOIMKOBaHUIO HA odunmanbHOM caiite UIT
B TeueHue 10 (ecsiTi) KaJeHJapHbIX JHEH.

7 Ilopsiiok BHeceHUs] H3MEHEHHUsI U I0NOJTHEHHI B JIOKAJIbHbIE aKThI

7.1B ﬂeﬁCTBYIOLHHe JIOKAJIBHBIC aKTBhI MOT'YT OBITh BHECEHBI M3MEHCHUS U JOIIOJITHCHU .



7.2 TlpemnoxeHne O BHECEHHMH W3MEHEHHN MOXKET HCXOIUTh OT JIOOOTO OpraHa M JIWIIA,
KOTOpBIM, COMIacHO HacTosimeMy [looXeHuto, UMEeeT MpaBO CTaBUTh BOMPOC O pa3paboTke u
MPUHSATUN COOTBETCTBYIOIIETO JIOKAIBHOTO aKTa JIMOO YTBEPKIAATh ATOT JOKYMEHT.

7.3 Tlopsimoxk BHECEHHUs M3MEHEHUW W JOMOJHEHUH B JjokanbHbIe akThl MII ompenemsiercs B
CaMHX JIOKQJIbHBIX aKkTaX. B oCTaJbHBIX clydasix MU3MEHEHHUsS W JIONMOJHEHHUS OCYIIECTBIISIIOTCS B
CJIEIYIOIIEM MOPSIKE:

- BHECEHHE HM3MEHEHHMH U JOMOJHEHUW OCYLIECTBISETCS B TMOPSJIKE, YCTAaHOBJICHHOM B
JIOKQJIbLHOM HOPMAaTHUBHOM aKT€, HA OCHOBAaHUU KOTOPOT'O BHOCSITCS U3MEHEHUSI;

- U3MCHECHUS U JIONOJIHCHHS B JIOKAJIbHBIC aKThI: TIOJIOKCHHS, IPUHATHIC 03 COTIACOBAHMSI C
OpraHoM ymOpaBjieHHs (camMOyIlpaBieHUs), TMpaBuUjiia, HWHCTPYKIUHU, MPOTrpamMMbl, IUIAHBI,
MOCTAHOBJICHHS, pEIICHUs, MPUKA3bl M PACHOPSDKEHMs, BHOCSTCS TMYTEM W3JaHHS IpUKa3a
3aBEAYIOIIET0 O BHECEHUH U3MEHEHUM UJTU JOTOIHEHUH B JIOKAJIbHBIA HOPMATUBHBIN aAKT;

- WU3MEHEHHMS W JIONOJIHCHUS B MOJIOXKEHHUS, MPHUHATHIC IOCJIE COIJIACOBAaHUS C OpPraHoOM
rOCYJIapCTBEHHO-OOIIECTBEHHOTO  yMIPABJICHHUS (CaMOYIpPABJICHHS), BHOCITCS TyTeM W3JaHUA
npukasa gupekropa WII o BHeceHMM HW3MEHEHHMH WIA JOIOJHEHUM B JIOKAJIBHBIA aKT C
MIpEeABapUTEIIbHBIM [TOJIyYEHUEM OT HETO COIJIACHSL.

7.4 JlokanbHbIE HOPMATUBHBIE AKThl MOTYT OBITh JOCPOYHO U3MEHEHBI:

- B cllyyae BHECCHHS W3MCHCHHUU B yUYpPCIUTENbHBIC JIOKYMEHTHI 00pa30oBaTEeIIbHOU
OpraHu3aIluy;

- JUIs TpPUBEJAEHUS B COOTBETCTBUE C U3MEHEHHBIMM B IEHTPAJIM30BAaHHOM MOPSIKE
HOpPMAaTHBaMU O TPYJE;

- 110 pe3yJIbTaTaM aTTeCTallui PadOUUX MECT.

7.5 VI3MeHeHHs] U JOTMOJTHEHUS B JIOKAJTBHBINM aKT BCTYIMAIOT B CUJy C JaThl, YKa3aHHOW B
MpUKa3e O BHECEHUM M3MEHEHHMI WM JOINOJIHEHWH B JIOKAJbHBI HOPMATUBHBIM aKkT, a B CiIyyae
OTCYTCTBHSI yKa3aHUsI B HEM JaTbl — 10 WCTEYEHUIO 7 KaJeHAApHbIX AHEH C JaThl BCTYIUICHUS
MPUKa3a O BHECEHUH U3MEHEHUW WIIN JIONOJIHEHUI B JIOKAJIIbHBIN aKT B CUITY.

7.6 VI3MeHeHWS W JONOJIHCHWS B TIPEANUCAHUS W TPeOOBAaHUS, NPOTOKOIBI W aKTHI,
METO/IMYECKHE PEKOMEHAAIMU, aKThl O MPU3HAHUHU JIOKAIbHBIX aKTOB YTPATUBIIMMH CHILy, HE

BHOCATCHA.

8 OTBETCTBEHHOCTDH
8.1 3a HEWCNOJHEHWE WIM HEHAJJICKAIlee HCIOJHCHHE TpeOOBaHUM, YCTAaHOBJICHHBIX B
nokanbHbIX aktax WII, coTpyaHukM 00pa30BaTENIbHOW OpraHU3allMd HECYT OTBETCTBEHHOCTD,

TPyAOBBIM KoJiekcoM Poccuiickoi denepannm.

1(



8.2 3a HeWCHoOJIHEHHWE WJIM HEHAJIeXKAIlee HCIOJHEHUE OO0S3aHHOCTEH, YCTaHOBJIEHHBIX
nanabiM [lonoxenuem, pabotauku WII, ywacTByromme B pa3pabOTKe JOKaJbHBIX aKTOB, HECYT

OTBCTCTBCHHOCTH B COOTBCTCTBHUU C I[ef/'ICTByIOH_[I/IM TPYAOBBIM 3aKOHOAATCIILCTBOM.

9 JleiicTBHe JIOKAJIbHBIX AKTOB

9.1 JlokanbHble aKThl OpraHW3alM{, OCYIIECTBIAIONICH 00pa30BaTENbHYIO EATEIBHOCTD,
JCHCTBYIOT TOJBKO B TMpenenax oOpa30BaTeNbHOIO YUPESKICHUS W HE MOTYT pPeryjJupoBaTh
OTHOILIEHMSI, CKJIa IbIBAOLIMECS BHE 00pa30BaTeIbHON OpraHu3aluu.

9.2 Jlokanbnbple axtbl MII yrpaumBaroT cuily (HOJHOCTBIO WJIM B OTHEIBHOW YacTu) B
CIIEYIOIINX CIIyYasix:

- BCTYIUIEHUE B CHJIy aKTa, IPU3HAIOLIETO IaHHBIN JJOKAJIbHBIM aKT yTPATUBLINM CUITY;

- BCTYIUIEHHE B CHWJIy JIOKQJIBHOTO aKkTa OoJbIIeH IOPUANYECKOH CHIIBI, HOPMBI KOTOPOTO
IIPOTUBOPEYAT MOJIOKEHUAM JaHHOTO JIOKAJIBHOTO AKTa;

- IpU3HAHHE CYJOM WJIM MHBIM YIOJHOMOYEHHBIM OPraHOM TIOCYJapCTBEHHOW BIACTU
nokanpHOro akra UII nporuBopeyamum AeUCTBYOLIEMY 3aKOHOAATEIbCTBY.

9.3 Jlokanbusblii akt UI1, yrpaTuBmuii cuity, He HOAJIEKUT UCIIOIHEHHIO.

10 3akr0uuTeIbHBIE MOJ0KEHUSI

10.1 Hacrosimee [TomoxxeHune o mopsiake pa3paOOTKH M HMPUHATHS JIOKAIBHBIX HOPMAaTHBHBIX
npaBoBbIX akToB B MII sBaseTrcs 7OKadbHBIM HOPMATHBHBIM aKTOM, IIPUHHUMAETCS Ha
[Tenarornueckom cosere UII u yrBepxxaaercs (Jinbo BBOAUTCS B JIeHCTBHE) MPUKA30M PYKOBOAUTEINS
UII.

10.2 Bce w3MeHEHUS | JONOJIHCHHUS, BHOCHMEBIC B HacTosmee [lonoxeHue, opopMIISIFOTCS B
NUChMEHHOU (hOpMe B COOTBETCTBUU JICUCTBYIOIINM 3aKOHOaTeNbCTBOM Poccuiickoit denepanuu.

10.3 TlonoxxeHue o mopsake pa3pabOTKW U MPUHATHS JOKAITBHBIX HOPMATHUBHBIX IMPABOBBIX
aktoB HMII nmpuHumaeTcs Ha HeompeneleHHbIM Cpok. M3menenus m pononHenus k llomoxenuro
NPUHUMAIOTCS B MOpsJIKe, IpexycMoTpeHHoM 11.10.1. HacTosiiero [lonoxenus.

10.4 Tlocne npunstus [lonoxenus: (UTM U3MEHEHUH M JOMOJHEHWH OTAENBHBIX MyHKTOB H

paSIleJ]OB) B HOBOH peaakiuu mmpeabiaAynas peaakuusa aBTOMaTUICCKU YTPAYUBaCT CUITY.
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